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Job Title:  Park Maintenance Supervisor 

Job Summary: This position assists in planning, organizing, and directing maintenance activities in the Parks Services Division of the Parks and Recreation Department.

Major Duties:
· Supervises and coordinates the maintenance of lawns at recreational facilities and ball fields; 
· Coordinates the maintenance of sports turf fields and prepares fields for play;
· Coordinates and performs plumbing work at restrooms in the repair of gaskets, pipes and replacement of sinks; cleans restrooms and stocks supplies at park and recreational facilities;
· Performs small engine and equipment maintenance; changes oil and blades on mower; sharpens blades;
· Coordinates the assembly and installation of recreational and playground equipment including fences and gates;
· Performs electrical work such as installing light switches, hanging and replacing lights, installing alarms and other low-voltage equipment;
· Supervises, performs and coordinates the operation of light-duty trucks in picking up and delivering materials and supplies and in collecting and removing debris from different locations as assigned;
· Assists in the preparation, construction, and maintenance of new facilities, such as park areas and ball fields, and with the installation of sprinkler systems, fountains and sidewalks;
· Secures bids from vendors and submits paperwork for proper execution and approval;
· Interprets complex blueprints and performs construction techniques to build new amenities, structures, etc.  
· Assists with park events to include set-up and logistics
· Performs other related duties as required.

Knowledge Required by the Position:
· Knowledge of the geography of the City;
· Knowledge of equipment used in facility and landscape maintenance and its safe and efficient operation; 
· Knowledge of construction techniques and principles;
· Knowledge of safe work methods in traffic;
· Knowledge of City and departmental policies and procedures;
· Ability to understand, interpret and explain laws, regulations and policies governing   road maintenance programs;
· Ability to identify and analyze problems and implement operational changes;
· Ability to carry out oral and written instructions;
· Ability to make decisions and independent judgments;
· Ability to communicate effectively both verbally and in writing;
· Ability to establish and maintain cooperative working relationships with co-workers, other City employees and the general public;


Job Title:  Park Maintenance Supervisor (continued)

· Ability to determine the appropriate courses of action in emergencies or stressful 
	situations.

Supervisory Controls:  Work is assigned by the Parks and Recreation Director in terms of department goals and objectives.  
		
Guidelines:  Guidelines include City and departmental policies and procedures and Federal and State laws.   

Complexity:  The work consists of a variety of skilled maintenance tasks.

Scope and Effect: The purpose of this position is to plan, organize and direct park and recreation maintenance activities.

Personal Contacts: Contacts are typically with co-workers, public safety officials, engineers, other City employees and the general public.

Purpose of Contacts: Contacts are typically accessed to give and exchange information, resolve problems and provide services.

Physical Demands: The incumbent regularly walks, stands, and stoops; occasionally lifts, carries, pushes, pulls or otherwise moves objects weighing up to 80 pounds; ascends or descends ladders, scaffolding, ramps, poles, and the like; uses tools or equipment requiring a high degree of dexterity; regularly drives a motor vehicle; works for sustained periods of time maintaining concentrated attention to detail; needs to distinguish between shades of color; communicates via radios.

Work Environment:  Work exposes incumbent to conditions such as fumes and dusts. Work exposes incumbent to possible bodily injury from moving mechanical parts of equipment, tools, or machinery; work is performed for sustained periods outdoors and occasionally in hot, cold, or inclement weather; work requires the use of protective devices such as masks, goggles, and gloves; work exposes incumbent to unknown and dangerous conditions.

Supervisory and Management Responsibility:  This position has direct supervision of full-time, part-time, seasonal and inmate crews. 

Minimum Qualifications:
High school diploma or equivalent; five (5) years of progressively responsible maintenance and construction experience; valid State of Georgia Driver’s license and have the ability to obtain CDL within one year of employment; equivalent combination of education and experience. 
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