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[bookmark: _GoBack]Job Title: Wastewater Maintenance Lead

Job Summary: This is a technical and routine administrative position responsible for a variety of specialized duties in the maintenance and repair of the City’s wastewater system. Work includes supervising subordinate employees. 

Major Duties:
· Performs a variety of specialized duties in the construction, maintenance and repair of the City wastewater system; 
· Coordinates and assigns the work of employees and contractors engaged in the installation, maintenance and repair of the wastewater plants and collection system, including pumps,  lift stations and other facilities; 
· Assists in the coordination and assignment of daily work projects and prepares reports relative to the completion of projects;
· Operates a variety of light and heavy equipment assigned to the division, as needed; 
· Trains employees in the proper use of materials, equipment, hand tools and procedures; 
· Ensures that safety precautions and procedures are followed in various work activities and instructs subordinates;
· Inspects, maintains and repairs pump stations including hydraulics, electrical and electronics; adjusts pump station flows as needed;
· Maintains pumps including lubricating, pulling pumps to remove blockages, replacing seals and valves and inspecting impellers; inspects wafer and solenoid valves and cleans and replaces o-rings; paints pump station as needed; 
· Performs a variety of electrical maintenance including lighting installation, motor starter operation and maintenance, timer and timer relay installation and wet well float replacement; rebuilds vacuum pumps and air compressors; installs minute meters; 
· Maintains telemetry systems by operating and monitoring signals sent from base to pump stations; directs the use, maintenance and repair of telemetry and computer systems; coordinates repairs and replacement;
· Monitors and controls material purchases and expenditures; evaluates and determines required work projects and needed equipment and materials;
· Inspects work of crews during progress;
· Oversees the work of construction contractors; 
· Maintains a variety of records including system operation, inspections, preventive maintenance, performance and material use records;
· Performs other related duties as assigned.

Knowledge Required by the Position:
· Thorough knowledge of modern city wastewater treatment systems principles and practices;
· Thorough knowledge of the operating procedures of  a wastewater treatment system as well as collections;
· Thorough knowledge of maintaining and repairing mechanical equipment;


Job Title: Water/Wastewater Maintenance Manager (continued)

· Thorough knowledge of occupational hazards and safety precautions necessary for the safe operation of water/wastewater treatment equipment;
· Knowledge of advanced and specialized construction, maintenance and repair procedures, practices and methods; 
· Thorough knowledge of chemical application in the wastewater treatment process;
· Good knowledge of supervisory practices;
· Good knowledge in basic mathematic and accounting principles;
· Skill in repairing and testing meters and gauges;
· Ability to stay informed and knowledgeable about changing laws and regulations; 
· Ability to detect flaws in the operation of plant equipment and to determine proper measures;
· Ability to plan, direct, and supervise work of subordinate personnel;
· Ability to compile, analyze and evaluate data;
· Ability to prepare and maintain accurate records and reports;
· Ability to follow established safety rules and departmental policies and procedures;
· Ability to understand and follow oral and written instructions;
· Ability to drive and operate department’s vehicles;
· Ability to communicate clearly and effectively, orally and in writing;
· Ability to establish and maintain effective working relationships with City employees, City officials and the general public;
· Ability to respond seven days a week, 24 hours a day for system emergencies as needed.

Supervisory Controls:  Work is performed under the general supervision of the Wastewater Plant Manager
Guidelines:  Guidelines include City and departmental policies and procedures; Safe Drinking Water Act, GA Water Quality Control Act, the Federal Water Pollution Control Act and other State and Federal laws concerning water, water sampling and water treatment.  These guidelines are clear and specific.
Complexity:  The work consists of Wastewater plant and lift station repairs and supervisory tasks.  

Scope and Effect: The purpose of this position is to oversee the operation and maintenance of the City's wastewater treatment systems to ensure the safe, effective and efficient operation of the system. Lack of accuracy may result in jeopardizing the safety of the City’s drinking water or in polluting the environment.  
 
Personal Contacts: Contacts are typically with co-workers, vendors and engineers. 

Purpose of Contacts: Contacts are typically to give and exchange information, resolve problems and provide services.
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Physical Demands: The work requires intermittent periods of sitting, standing and 
Walking. When collecting samples, operating/repairing equipment and changing chemical 
systems, the incumbent is required to climb stairs and ladders, reach over equipment to make adjustments, turn large valves, climb into confined areas, lift objects weighing over 50 pounds and use tools requiring a high degree of dexterity.  The incumbent must be able to distinguish between shades of color when performing laboratory analysis. The incumbent must be able to lift and carry heavy objects (10-100 lbs.) and bend, squat, twist, crawl, and/or climb on a daily basis.

Work Environment:  Work is performed both in and out of doors, sometimes in inclement weather conditions. Hazards associated with the operation of power tools and equipment, working around high voltage pumps and with chlorination equipment are present.  Appropriate safety equipment must be worn at all times.

Supervisory and Management Responsibility: This position supervises other employees. 

Minimum Qualifications:
Associate’s Degree or technical school coursework in water and wastewater plant operation or water chemistry from an accredited college or university; Four (4) years of experience in repairing and maintaining water/wastewater treatment system equipment and in water/wastewater treatment plant operation; Possession of a Water/Wastewater Plant Operators Certificate in the proper certification level as required by the Georgia EPD Possession of a valid State of Georgia driver's license (Class B) and a satisfactory Motor Vehicle Record (MVR); equivalent combination of education or experience is acceptable. 




